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Qualifications covered in this guide:

Level 2: Extended Certificate

Level 3: Certificate

Level 3: Subsidiary Diploma
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What are BTEC’s?
BTEC qualifications are suitable for a wide range of learners. They offer an alternative to more traditional qualifications, combining the best mix of academic and vocational ways of learning. They are recognised by employers and Higher Education institutions.   BTECs will develop and enhance the skills that you already have and encourage you to think about relating your learning to real-life situations.  BTEC qualifications have been developed to provide specialist work related qualifications in a range of areas. The courses offered are practical and will give you the opportunity to complete assignments and activities based on realistic situations linked to working environments. They will give you a good feel for what it will be like to be at work as well as developing your communication, IT, time management and teamwork skills. There are no formal exams.

Moving on from BTEC Courses

BTEC First Courses enable you to progress to BTEC National courses. BTEC National courses enable you to progress to university and other Higher Education institutions. BTEC courses are equally valued by employers.
What jobs are available in relation to BTEC Art and Design?

BTEC’s can lead to a number of career opportunities including all of the below:

Graphic designer,   Fashion designer,   Textiles designer,   Art Teacher, Gallery curator,  Illustrator,  Product designer,  Web designer,  Interior designer,   Garment/fabric  technologist   
and many more!    

Teaching and Learning

BTEC courses are student centred. Where appropriate, traditional teaching methods are used, but in general you will be learning through investigation and active involvement. You will have a great deal of responsibility for your own learning. Units are taught through ‘learning outcomes’ and each assignment will concentrate on testing and extending your knowledge and understanding in one or more of these outcomes. Your teachers will act as learning resources, offering advice and guidance as to how to approach the work.

How will I be assessed?
BTECs are not exam-based qualifications. You will be studying real life, work-based case studies and will complete projects and assessments, which contribute to achieving each unit studied. Each BTEC is made up of units. The number of units is dependent on the level and size of BTEC being studied. Assessment can be through anything that reflects what you have achieved during the course (diary notes, photographs, presentations, reports, video footage, etc). This will be set by your teacher through set assignments. Because there is no final examination, you will build a portfolio of work that will be assessed by your teacher and checked by other staff and Edexcel. This includes coursework you produce, such as items, photographs, video footage, assignments, computer print-outs, questionnaires, check lists, or projects, etc. Your portfolio shows you and your teacher what you have learnt and will be looked at during moderation. The projects that you undertake will form the basis of your unit results which may be graded as a Pass, a Merit or a Distinction.

Featherstone High school expectations of BTEC Students

BTEC courses are demanding. To succeed, you need to:

1. Have high standards and expectations of yourself. Targets are there to be reached and then exceeded.

2. Have excellent attendance.

3. Listen to your teacher.

4. Be prepared to work on your own to complete your assignments.

5. Manage your time in and out of class effectively.

6. Hand your assignments in on time.

7. Be prepared to re-draft work where appropriate.

8. Ask for advice and help
Why choose BTEC Art and Design?
The BTEC First Extended Certificate in art and design is designed to develop knowledge, skills and understanding required in the art and design industry.  We aim to:
· Provide a broad based approach to the art and design.  The core units are designed to complement the specialist units by helping you to learn fundamental skills which are the foundation for all areas of art and design

· Provide you with the opportunity to develop and refine skills and techniques in a wide range of media and materials.  

· Provide a vocational context to your learning.  This means you will complete work guided by a design brief.  The brief is a clear written document with all the details and information needed by a designer (you) to complete the tasks which are asked of them by a client.  
· Provide opportunity for progression by building an art and design portfolio
· Provide opportunities for you to gain a nationally recognised qualification to enter employment study further at BTEC Level 3 art and design.
ASSIGNMENT BRIEF
For the length of the course (this may be 1 or 2 years depending in if you are in year 10 or year 12) you will follow one Assignment Brief. These will contain tasks that you must complete by the deadline provided. It is important that you meet the deadline dates because if you don’t, you risk failing the course. You cannot fail any unit as this may mean you may fail the course altogether
Draft written work Procedure (mainly needed for Unit 1: contextual references in art and design)

     To be printed or written out and clear evidence of self assessment before handing in. This will be returned to you with guidance of how you can improve.

    (Final) to be printed or written out with all corrections made.  


    In special cases at the discretion of the Lead Teacher and after a meeting with your parents.

              If work is not handed in on time the Art and Design deadline procedure will be followed.
Deadlines Procedure
1. Set deadlines - You class teacher will inform you of your deadline 

2. Work not handed in – Class teacher will log this on SIMS for missing coursework deadline – 10 points. You must hand the work by agreed date and time set by teacher.

3. Misses 2nd hand in agreed date and time – Your class teacher will make a phone call home and referred to the Lead Teacher. You class teacher will log this on SIMS for 2nd missed deadline – 10 points.


4. Lead Teacher - Your name will be taken by Lead Teacher and you MUST then attend the next coursework catch up session.  This will be referred to as a detention and is compulsory you attend. A register will be taken and you must attend.


5. Failing to attend coursework catch up – Lead Teacher will phone parents and refer to TLR10/11/12 (whichever is relevant for your year). Lead Teacher to inform Line Manager (KT)


6. TLR Coursework Catch Up


7. AHT 
Please note that failing to meet deadlines will mean EMA being withheld (Year 12 and 13 only)
Assessment procedures for each whole unit

Art and Design relies on you building up a range of skills.  Skills take time and practice to develop and it is not usually the case of knowing factural information or the ‘right’ or ‘wrong’ answer.  As teachers we consider this when assessing your work.  There are several different types of assessment which will take place when marking you work 

	Type of assessment
	How often
	Formal or informal?
	Description

	Verbal feedback
	Every lesson
	Informal
	Your teacher will discuss with you methods of improvement and immediate changes you can make to improve your work at the correct stage

	Self and peer assessment 
	Every other lesson
	Informal 
	You or your partner will review your work at the end of each lesson  and identify ways you can improve your work at its current stage

	Interim unit assessment
	Mid way in unit
	Formal
	You will be given a unit grade so far and a written  action plan of how  to improve and meet the criteria you have missed so far

	End of unit assessment
	End of each unit
	Formal
	This assessment signifies the last assessment you will have whilst working on the unit in class time.  You will be given a grade which will stand unless you make improvements in catch up sessions/clubs. Your work will undergo one last assessment at the end of the course and any improvements will be taken in to account since the last unit grade was given

	Final holistic assessment
	End of course
	Formal
	All units will be reviewed to give a final grade.  Any improvements made to individual units in c/w catch-up will be taking into account at this time.  Final certificate grade decided.


Coursework Catch Up

There is an open door policy at coursework catch up. Anyone can come on following the timetable below. HOWEVER it is compulsory that you attend if you have missed a 2nd coursework deadline and the Lead Teacher has recorded your name. 
	Year Group 
	Week
	Day
	Time
	Location
	Teacher

	10,11,12,13
	A
	Wednesday
	4pm- 5.15pm
	A3
	Ms Perks

	10,11,12,13
	A
	Thursday
	8.45am- 10.15am
	A3
	Ms Perks

	10,11,12,13
	B
	Thursday
	8.45am- 10.15am
	A3
	Ms Perks

	10,11,12,13
	B
	Thursday
	4pm- 5.15pm
	A3
	Ms Perks

	10,11,12,13
	A
	Tuesday
	4pm- 5.15pm
	A2
	Ms

Mc Donald

	10,11,12,13
	B
	Tuesday
	4pm- 5.15pm
	A2
	Ms

Mc Donald

	10,11,12,13
	A
	Wednesday
	4pm- 5.15pm
	A4
	Ms Janssens

	10,11,12,13
	A
	Thursday
	4pm- 5.15pm
	A4
	Ms Janssens

	10,11,12,13
	B
	Wednesday
	4pm- 5.15pm
	A4
	Ms Janssens

	10,11,12,13
	B
	Thursday
	4pm- 5.15pm
	A4
	Ms Janssens


PLAGIARISM

Plagiarism is the taking of another person’s words or ideas and using them as your own.  This includes copying from the internet, books or a friend’s work. If the student uses a quote or summarise a paragraph from a text book then a reference should appear in the text to show the source of information.

PLAGIARISM IS STRICTLY PROHIBITED and will incur disciplinary action against the student from the examination board.

BTEC Candidate Malpractice Procedures

Malpractice means failure to act correctly within a set of rules or laws.
Teachers are responsible for checking the validity of the learner’s internally assessed

units. This will avoid candidate malpractice.

Examples of Candidate Malpractice:
· Making a false declaration of authenticity. (Example, when sections of the work have been done by others).
· Misusing assessment material and resources.
· The inclusion of inappropriate, offensive or obscene material in coursework assignments.
· Theft (where a candidate’s work is removed or stolen), with the intention to pass the coursework off as one’s own. 

· The alteration of any results document, including certificates.
· A breach of the instructions or advice of a teacher in relation to the assessment rules and regulations.
· Failing to abide by the conditions of supervision designed to maintain the security of the BTEC assessments.
· Collusion: working collaboratively with other candidates, beyond what is permitted.
· Copying from another candidate, allowing work to be copied.
· The deliberate destruction of another’s work.
· Disruptive behaviour during an assessment session (including the use of offensive language).
· Assisting others in the production of coursework.
· Plagiarism: unacknowledged copying from published sources; incomplete referencing.

To deter candidate malpractice teachers will:
· Ensure that a large proportion of assigned work is completed with

supervision.

· Inform you of the Centre’s policy on malpractice and the penalties for attempted and actual incidents of malpractice.
· Show you the appropriate formats to record cited texts and other materials or information sources including websites.

· Refer to the BTEC Centre Handbook and Student Handbook for policies.

· Programme Managers should also introduce procedures for assessing work in a way that reduces or identifies malpractice, e.g. plagiarism, collusion, cheating, etc.
These procedures may include:

· Periods of supervised sessions during which evidence for assignments/tasks/coursework is produced by the learner.
· Altering assessment assignments/tasks/tools on a regular basis.
· The assessor assessing work for a single assignment/task in a single session for the complete cohort of learners.
· Using oral questions with learners to ascertain their understanding of the concepts, application, etc within their work. 

· Assessors getting to know their learners’ styles and abilities, etc.
· Learners have a responsibility to ensure all work they hand in to be marked is their own.
·  Any additional help or support that they have received must be reported to the assessor before the candidate signs the authentication of work statement.

Responding to suspected candidate malpractice

This will be reported to the Programme Manager who will inform the Quality Nominee and the Exams Officer.  An investigation of the alleged malpractice will follow. Consequences will vary on the outcome of the investigation but may include the candidate’s malpractice being reported to Edexcel. This may result in the candidate being withdrawn from the course and/or being prevented from taking a qualification with this board for one year.

BTEC Appeals Procedure

All students will be informed about the Appeals Procedure and have access to a copy of the written procedure. The Appeals Procedure is set in three stages and will be overseen by the Quality Nominee. The Head of the Centre will be provided with any appeals and their outcome.

There are only 3 grounds on which a learner can appeal:-

1. If he/she feels the grading criteria were being met and the teacher failed to recognise this.
2. If he/she feels that they have not been supported appropriately during the assessment of the unit by the assessor.
3. If the teacher is not willing to accept alternative evidence as meeting the evidence requirement.
Stage 1

1. The learner communicates the grounds for appeal to the assessor by completing the stage 1 of the Appeals form and providing the evidence for assessment. The learner can obtain the form from the Programme Manager.

2. The assessor makes the Programme Manager and Quality Nominee aware of the grounds for appeal and than re-assesses the work in the normal way against the unit requirements.

3. The assessor will complete the outcome part of the stage 1 form.

4. The assessor communicates the re-assessment to the learner and makes the Programme Manager aware of the outcome.

5. If the learner is still dissatisfied with the outcome of the first stage of appeal then they can progress to stage 2.

This stage should be undertaken within 3 working days

Stage 2

1. The learner communicates the grounds for appeal by completing the second stage of the appeals form and supplying the relevant evidence to the Lead Internal Verifier – unless the initial decision was made by the Lead Internal Verifier, in which case another assessor from the same programme, or a Lead Internal Verifier from another programme undertakes this role.

2. The Lead Internal Verifier, or other verifier, makes the Quality Nominee aware that the appeal has reached the second stage. The Programme Manager internally verifies the work in the normal way against the unit requirements.

3. The Lead Internal Verifier will complete the outcome part of the stage 2 form.

4. The Lead Internal Verifier communicates the outcome of the internal verification to the learner. He/she will also make the assessor and Quality Nominee aware of the outcome.

5. If the learner is still dissatisfied with the outcome of the second stage of appeal then we move to the final stage of appeal.

This stage should be undertaken within 3 working days

Stage 3
1. The learner communicates the grounds for appeal by completing the final part of the Appeals form and supplying the relevant evidence to the Quality Nominee.

2. At this stage the Quality Nominee will call a meeting of at least 3 people to re-examine the evidence (at least one of whom should not have been involved with the assessment decision) from the team of BTEC assessors and lead internal verifiers.

3. The work will be re-examined by this team and they will complete the part of the Stage 3 form.

4. The Quality Nominee will then hold a meeting with the Head of Centre and learners concerned to communicate the outcome of the appeal.

5. Learners are allowed to be accompanied by a parent/guardian if requested.

6. Written records of all appeals should be kept by the school including the outcome of the appeal and reasons for the outcome.

7. A copy of the appeals record should be given to the learner.

8. Full details of any appeal must be made available to Edexcel on request.

9. Edexcel should be informed by the school if any outcome of an appeal has implications for the conduct of assessments of the issue of results at the school.

This stage should be undertaken within 5 working days

Edexcel will consider an appeal from the Centre only after the Centre’s own internal appeals procedure has been exhausted. Edexcel generally expects most appeals from individual learners to be resolved within the centre. Edexcel will only consider appeals submitted by the Head of Centre/Principal. The following are situations where an appeal can be made:

· The Centre disagrees with the outcome(s) from Edexcel’s external quality assurance activities

· The Centre questions an approval (centre or qualification approval) or  qualification decision (e.g. malpractice) made by Edexcel
· A learner considers that a decision continues to disadvantage her/him even after the outcome of the Centre’s internal appeals procedure

WHAT WILL I NEED TO BRING TO CLASS?

Be on time to every lesson. The register will be taken 2 minutes after the bell sounds. If you come after this time without a valid reason or a signed note from a member of staff you will be marked as late with the number of minutes recorded. The time will be recorded from the interactive white board. Please remember that lates will result in EMA (year 12 and 13 only) being withheld and a poor reference from school for either UCAS or employment.

COMPULSARY equipment needed when attending your lesson-

A full list of equipment is in your school diary and you should have these at all times.  For art and design you will specifically need: 
Pen, pencil, rubber, pencil sharpener, sketchbook                  
You must bring your sketchbook to every lesson – this should not be left around un attended in the school. If you lose or sketchbook you will have to pay a further £1.50 to replace it and repeat all the work you have done so far.  We cannot mark or include work that has been lost.  TAKE CARE OF YOUR WORK!
In class you must respect other students.

MOBILE PHONES AND MP3 PLAYERS   
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The use of these and other personal electronic equipment is strictly prohibited in class.  If a student uses any of these items in class, the item will be confiscated and returned to the student whenever your Head of Year decides. The reason for this is that it not only disrupts your learning but the learning of those around you.
The use of You Tube, emails and inappropriate web sites are prohibited in class. Please do not waste your class time on them. 

Units you will study

LEVEL 2 BTEC First Extended Certificate in Art and Design

Current units delivered (3 core (compulsory) and 1 specialist (choice).  Total credits for qualification must add up to 30 so specialist unit must be delivered

	Unit number
	Unit title
	credits
	Year

	2
	2D Visual Communication
	5
	10/12

	1
	Contextual References in Art and Design
	10
	10/12

	3
	3D Visual Communication
	5
	11/12

	4
	Working with Textiles Design Briefs ( specialist)
	10
	11/12

	
	
	
	


How will I achieve my unit grade?

To get a L2 pass I must…

· Follow basic instructions of my coursework

· Name, list, describe and identify

· Be able to produce some work with help from my teacher

· Record my information accurately

· Design a solution

To get a L2 Merit I must…

· Show a depth of knowledge and clear understanding

· Make comparisons and explain why

· Give examples related to the context

· Work with independence, without help from my teacher

· Explain why and clearly site my work

· Analyse, select and demonstrate

To get a L2 Distinction I must…

· Give detailed examples which are linked to work

· Generate my own ideas

· Be critical, compare contrast and evaluate

· Justify my answer

· Explore, examine and suggest recommendations

· Work with confidence and independence
Level 3  BTEC National Certificate in Art and Design

*Level3 students have the option of ‘topping up’ their qualification from a Certificate to a Subsidiary diploma by completing a further 3 units in year 13

	Unit number
	Unit title
	credits
	Year

	1
	Visual recording in Art and Design
	10
	12

	2
	Materials, Techniques and Processes


	10
	12

	3
	Ideas and concepts in Art and Design


	10
	12


To get a L3 pass I must…

· Describe the “main” concept in the subject area

· Research the concept in the subject area

· Find out and investigate

· Participate and verbally communicate the basic ideas at play

· Work with limited support from teachers and guide notes

· (SEN/EAL find information and put into my own words)

To get a L3 Merit I must…

· Explain the concept  in detail

· Apply my ideas using relevant contexts and or examples

· Compare at least two organisations/artists/companies

· Say why and how, describe your reasoning

· Use correct grammar and spelling

· Create the structure and or layout independently

To get a L3 Distinction I must…

· Cite facts and figures, justify my responses

· Use resources not given by my teacher: Journals, books and articles

· Describe the pros and cons, discuss improvements

· Explain my own opinion using evidence to back up my judgements

· Be creative, work with flair

· Have an ability to correct my own mistakes, proof read my work accurately

How will I get my grade in Art and Design?

After completing and submitting all your final work. Your class teacher will mark and assess your work. They will give you a final grade. You class teacher will then have to give your work to the other Art and Design teacher so they can mark your work also. Once this has been completed a lead assessor will take a sample of your work to check they also agree with the assessment.  Once everyone agrees you be awarded the grade for that unit.
Individual Unit Grades (the points given for each unit)
	Course
	Pass grade
	Merit grade
	Distinction Grade

	Level 2
	5
	6
	7

	Level 3 
	7
	8
	9


Points Per Unit = credit x grade

E.g. Unit 1 is work 10 credits and if learners achieve a pass you will receive 50 credits. (10X5=50)

Grade Boundaries (If you PASS every unit you will achieve a PASS)
	Course 
	Credits
	Grade
	 Equivalent

	Level 2 (extended cert)
	Pass
	Pass
	CC ( GCSE)

	
	170-189
	Merit
	BB  (GCSE)

	
	190-199
	Distinction
	AA (GCSE)

	
	200 or above
	Distinction *
	A*A* (GCSE)

	Level 3 (subsidiary diploma)
	Pass
	Pass
	EE (GCE)

	
	230-249
	Merit
	C (AS)

	
	250-259
	Distinction
	A (AS)

	
	260 and above
	Distinction *
	A* (AS)


Reading List
Textbooks
Duro P and Greenhalgh M – Essential Art History (Bloomsbury, 1994) ISBN 9780747514022

Fiell C and P – Design of the 20th Century (Taschen, 2005) ISBN 978-3822840788

Frayling C – Art and Design (Anova Books Collins and Brown, 1999) ISBN 9781855857254 

Hauffe T – Design: A Concise History (Laurence King Publishing, 1998) ISBN 1856691160

Heartney E – Art and Today (Phaidon Press, 2008) ISBN 9780714845142

Heller N G – Appreciating Art (A&C Black Publishers Ltd Herbert Press) ISBN 9780713687309

Munder H (editor) – Art and Language (JRP Editions, 2006) ISBN 9783905701562

Pooke G and Newall D – Art History (Taylor and Francis Ltd Routledge, 2007) ISBN 9780415373081

Read H and Stangos N – Dictionary of Art and Artists (Thames & Hudson Ltd, 1994) ISBN 9780500202746

Rowland A – Bauhaus Source Book (Phaidon, 1990) ISBN Z370126379793

Scharf A – Art and Photography (Penguin Books, 1990) ISBN 014013132

The 20th Century Art Book (Phaidon, 1999) ISBN 0714847984

The Art Book (Phaidon, 1998) ISBN 0714836257

Barber B – The Complete Book Of Drawing: Essential Skills For Every Artist
 (Arcturus Foolsham, 2004) ISBN 978-0572030445

De Sausmarez M – Basic Design: The Dynamics of Visual Form (Herbert Press Ltd, 2007) 

ISBN 978-0713683660

Edwards B – The New Drawing on the Right Side of the Brain (HarperCollins, 2001) ISBN 978-0007116454

Merrifield M P – Light And Shade: A Classic Approach To Three Dimensional Drawing (Dover, 2005) 

ISBN 978-0486441436

Simpson I – Drawing Seeing and Observation (A&C Black, 2003) ISBN 978-0713668780

Wilcox M – Blue and Yellow Don’t Make Green (School Of Colour, 2002) ISBN 978-0967962870

Resource packs

Adams E and Weiner J – Drawing Attractions: Drawing Attractions, Drawing Insights, Drawing On-Sites, Drawing 

Inspiration, Drawing in Action, Drawing Practicalities (NSEAD, 2006)
Beverly H R – Drawing Lessons from the Great Masters (Watson-Guptill, 1989) 
ISBN 978-0823014019 

Ching F D K – Design Drawing (John Wiley & Sons Inc, 1997) ISBN 978-0471286547

Ching F D K – Drawing: a Creative Process (John Wiley & Sons Inc, 1989) ISBN 978-0471289685 

Cole R – Perspective for Artists (Eyewitness DK, 2003) ISBN 978-0789468185 

Cooper D – Drawing and Perceiving – Real-World Drawing for Students of Architecture
 (John Wiley & Sons Inc, 2007) 

ISBN 978-0470047163 

Dormor R, Holmes S, Mott T, Schofied J, Thomas L, Wicks S, Wilson G – Edexcel Level 3 BTEC National Art 

and Design Student Book (Edexcel, 2010) ISBN 978-1846906374

Dormor R, Holmes S, Mott T, Schofied J, Thomas L, Wicks S, Wilson G – Edexcel Level 3 BTEC National Art 

and Design Teaching Resource Pack (Edexcel, 2010) ISBN 978-1846906374

Durer A and Strauss W L – The Complete Engravings, Etchings and Drypoints of Albrecht Durer (Dover, 2000) 

ISBN 978-0486228578 

Fernandez A and Roig G M – Drawing for Fashion Designers (Batsford Ltd, 2008) ISBN 978-0713490756 

Grey M – From Image to Stitch (Batsford Ltd, 2008) ISBN 978-1906388027 

Harrison C – Art in Theory – 1900-2000 – Changing Ideas (Blackwell Publishers, 2002) ISBN 978-0631227083 

Hazel H – The Encyclopedia of Drawing Techniques (Search Press, 2004) ISBN 978-1844480197

Hopper E – Drawings (Dover Publications Inc, 2003) ISBN 978-048258546 

Hughes A – Interior Design Drawing (The Crowood Press, 2008) ISBN 978-1847970169 

Hughes R – The Shock of New (Thames & Hudson, 1991) ISBN 978-0500275825
Metzger R – Gustav Klimt – Drawings and Watercolours (Thames & Hudson, 2005) ISBN 978-0500238264 

Muybridge E – The Human Figure in Motion (Dover, 2000) ISBN 978-0486202044 

Peterson B – Learning to See Creatively (Amphoto Books; Rev. Ed Edition Oct 2003) ISBN 9780817441814 

Picasso P (ed) Glimcher A B – Je Suis Le Cahier – Sketchbooks of Picasso (Thames & Hudson, 
1996) ISBN 978-0500279229 

Powers A – CINEMA 4D: The Artist’s Project Source Book (R & D, 2007) ISBN 978-0240809533 

Raynes J – The Complete Guide to Perspective (F & W Publications, 2008) ISBN 978-1906388164
Journals

Arts Monthly

Crafts magazine

Creative Design

Dazed and Confused

Design magazine
Art Review

Artists and Illustrators

British Journal of Photography

Contemporary Crafts Magazine
Creative Review

Interior Design

Websites

www.artjournal.co.uk  An online guide to art books and exhibitions

www.axisweb.org  An online resource for contemporary art and artists

www.craftscouncil.org.uk  The national development agency for contemporary  crafts in the UK

www.design-council.org.uk  The national strategic body for design

www.designmuseum.org  The Design Museum

www.fashion-era.com/C20th_costume_history Fashion website with illustrations of fashion, costume, 

clothing and social history 
www.masters-of-photography.com  Articles, images and resources on photographers

www.nsead.org/home/index.aspx  The National Society for Education in Art and Design

www.tate.org.uk   The Tate Gallery

www.vam.ac.uk  The Victoria and Albert Museum

INDUCTION CHECKLIST
Student name……………………………………

Date…………………………………………………..

Course……………………………………………….

Teacher …………………………………………….                                                                                           

This form is incorporated within the generic BTEC Student handbook 
	
	  Yes
	  No

	I have been given the relevant BTEC student information sheet.


	
	

	The assessment process has been explained to me. E.g. assessment, internal verification, external verification.


	
	

	I have been given/shown the assignment briefs I will be working from.


	
	

	I understand what can be used as evidence for my portfolio.


	
	

	I have been told about assignment submission dates by my teacher


	
	

	Health and safety has been explained to me.


	
	

	I understand what is meant by pass, merit and distinction and what I have to           do to achieve these.


	
	

	The student appeals procedure has been explained to me and I know where          tI           the student appeals sheets are kept.
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